Access LARS through each library under
For Teachers on the menu bar
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For scheduling the use of the libraries, library labs, mobile labs, and library media
equipment that is stored in each library.

e Linklocated in “For Teachers” in the menu bar of each library website.

e Username: FirstLast (EmilyOlson)
Password: password (you have the ability to change your own password)

e Allresources available to reserve are listed along the left hand side below the
calendar under each category: Equipment, Labs, and Library.

e C(lick on the resource you would like to schedule so it is highlighted in blue.

e C(lick on the “block” of time you are requesting.

e At the bottom of the page, enter the number of seats (for labs) and click
SAVE.

e Your request will then be added to the calendar.

e You may delete or change your request by clicking on it and viewing the
options that appear.

e Be sure to schedule only the number of seats needed for labs and cancel your
reservation if it is not needed

® Preview File Edit View Go Tools Bookmarks Window Help Mon 1:30 P|

D % GEhaas) D o

Labs & Resources | LARS 2.0

« + | http: //www.labandresourcescheduler.com/UserLAR/ViewCalendarBlock.aspx 4 Q- Google icreer
MO & Apple Yahoo! Google Maps YouTube Wikipedia News (209)v Populary 10-
August 2010 Five Days | Week View | Advanced | Usage Statistics l
N 3) (200003) 7|4
Mon Tue Wed Thu Fri Sat Sun Mon, 16 Aug 2010 Tue, 17 Aug 2010 Wed, 18 Aug 2010 Thu, 18 Aug 2010 i 4. Ifyou need to edit your
1 [ New | . : : .
2 3 4 5 8 7 8 ||oaar = reservation, simply click on it
9 10 11 12 13 14 15 for OptiOl'lS

16 17 18 19 20 21 22
23 24 25 26 27 28 29

0 31 Period 2

Today: 8/16/2010

Emily Olson

EILabs—‘ 20 Seats Scheduled
| |period
4l 006 LvC Lab 4 Remaining Seats

1. Click on the resource you
Auditorium would like to schedule
2. Click on the block you will
need the resource
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